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Thls mstrument Evaluatmg Medszrqgrams District and School has been developed in’
'dn'ect response. to-a need expressed by many types :of education professionals. It
. reflects the 1975 ‘AECT/AASL publication, Media Prograims: District and School.*
- ' Evaluating Media Progras: District and School is designed to: provide a framework for
. Systematically collectmg data and mformatlon about media programs ‘at bulldmg and/or
' dlStl’lCt levels o o ,
'A medla program, as defmed in Medza Programs District and School . ex1sts to
support. and further the purposes formulated by the school or district of. whlch it is’ arpa .
' mtegral part, and, its’ quality is judged" by the effectiveness in achieving program DyYr--
~ . poses.”.". .” This evaluation instrument is b: %he assumption that the purpose-of;
evaluatzon is not to:prove but to improve. Thi mstrument is intended for use as ph to,f
- a formative evaluation process. That is, usingfthis instrument should create changes'in -
the_media_program. The changes should be baed om. how_well the data collected Jlldl- :
) cate the progress: toward meetmg exphcrtly stated goals and objectives. -

E

ThlS evaluatlon mstrument is mtended to accomphsh the following goals:

s Lo

ERTE & To as51st the local school dlstrlct in’ organlzmg descrlptlve data for the purpose of
LT 1mprov1ng its medla program. - , B .

2. Tg prowde\descrlptwe data for use by out31de agencles 1nv1ted to part1c1pate m the .
local plannmg\and evaluatlon process. :

i

e d'v"/ S
‘g /.»'./
.8.To promde n assessment tool for purposes of accredltatlon R - "‘,‘/‘ /
- The evaluatlon mstrument should be completed in its entrrety and used as.a total docu-
 ment. ‘Results should then be incorporated into the total plannmg and evaluation
process. It is suggested that this evaluation document be used in conjunction with Media

Programs: District and School as well as. current state guldehnes or standardsaand local
progra'm goals and objectivgs. :

*Amenmn Assoclatlon of Sclrpol debranans and Assoclatxon for Educatlonal Commumcatxons and
Pechnology, Media Programs: District and School. Washington, D.C:.-and C, 1cago “‘Association for
Educatnonal Commumcatxons and Technology, nd, Amerxcan lnbrary Ass atxon 1975 128 pp
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B Thls sectlon lncludes suggested procedures for ‘both mternal self-evaluatlon and outslde

agency evaluation. Regardless of who initiatés the process, how the process is carried
out, or how the results are used, it is imperative that the local District Superlntendent

o _fully understand. what is to be done, by whom, and with. what objective: Thls is espec1al-

—
A

L ly 1mportant if the evaluatlon isto be conducted by an outside agency

| . Outslde Agency Evaluatlon S | - - /.’-’;;

. Qoverage, / e

2 ’

InfernalSelf-evaluatlon ' ,’ . : - o L _—

In cases where this document is to he used as an 1nternal self-assessment tool a comm1t-
tee composed of ‘the following persons is recommended:  certified and non-certified

‘media personnel, administrators, and teachers. In addition, the local district may want
“"to consider- usmg students and community members as part of the evaluation team..

Many of the teant ‘activities outlined for outside agency evaluation may be appropnate

~" for internal- self-evaluatron ‘It is not recommended that a single individual (e; £., the head -
.~ of the media program)/ complete the’ forms-or ‘that individuals complete“parts of the

instrument in isolation, Rather it 'should be a. well-orgamzed team: effort involving a
vanety of educatxon professlonals as well as students and communxty representatwes

.. )
A

I

N N .
Although thls mstrument wrll most often be used for an mternal self-evaluatlon of a
program, it may also be used as a basic input for an/uldependent team of,evaluators A

more ob]ectlve evaluation can be made by people not personally involved ‘in the local

program. It is suggested that a respected media. profeasnonal rom an area other than the

" local area be used to’ organize or assist in the organization ‘and ‘sponsorship of a team. A

team of four to six people, some of whom are jpedia’ professlonals knowdedgedble of
local norms and standards is'recommended. The local district -may also want to include

represen‘tatlves from the State Education. Agency and/or the umversnty system

Imtlalcontacts should be conducted with the dlstnct admlnlstratlo‘n the entire dlstrlct
media’ staff including support personnel, representative departmental supervisors, and
building level personnel The team should spllt 1nto smaller groups to effect greater

L3
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’The/ h_axrperson should contact thfe district two to” three months prior. to the evaluatlon
to be assured of their intent and of their data gathenng and collectioh of self-study
~ instruments from building level personnel. The evaluation team leader should. then make a
: personal visit to the district at least three weeks prlor to the arrival of the visitation team
vto accompllsh the followmg o : — - . Co-
A Obtam a. 51gned letter of authomzatlon from the Dlstrlct Supenntendent
e & .
B. Obtam copies of, leiCleS contracts 'for serv1ces organlzatlonal charts and
: other pertlnent dya -t B . ST i L
A O Obtam copies’ of the completed 1nstrument for- dlstrlbutlon to the team.
""... % - This should be a distriét composite of the data.. The individual schoel .
. =, . instruments should be available to the team as needed during their visit-: ;+7,
wos ©. - ‘ation. Coples of all data should be sent to all team members at least two o

9,

weeks pnor to v1sxtat10n e . , 0

P
PR

Gonsult w1th the person requestlng the evaluatlon and organize the data Lo

3

Arrange for lwmg\aecommodatlons for the v151tmg team "_.‘
3 '4%

S B On the evenmg before the evaluatlon ‘the. chalrman should plan a meetlng of the team to

bnef them on the plans make sub-group team as51gnments and dlstnbute further data"-"» o

It is’ recommended' that team v151ts should be from three to five days dependlng on the
o snze of the dlstrlct The follomng schedule is recommended S e e

! . . . ; »

A. One day for central off1ce v151tatlon DU R PRI
B Ohe to three days for school visitation. . - - J o . S ' // o
. . - . N w o . . .
R C One day for- report preparatlon and report to- the Supenntendent and. staff

. ”p

A prellmlnary oral report should be given by the chalrman to the district staff on the last
‘day of the visitation. Copies of a final report should be completed and-submitted to the :
district w1th1n three weeks of. the v151tatlon _ » , ‘

-

Each team member is respon51ble for famlllarlzmg himself with all of the data sent to him

“in advance. Each'team member should be ‘completely farpiliar with the instrument. The
.- responsibility for objectivity, particularly deallng thh the qualitative factor of the medla ;

program, lles w1th each member of the team D /_ . : T

'Informatlon about the dlstnct and the eval d% s‘hoyld/be .considered 'confidential.
. . . ’4{:/‘:.’ /'4‘,,_,; // : ) , Cs ,/v “ '/, . .

Lt A

o ,' vt
7 3

If the evaluatlon is to be done by outsrde specialists, 1t is a very strong
recommendation that this be fully uinderstood and authorized by.the
District Superintendent.” An authonzdtlon letter_from the uperintendent.

' should be supplled to. the team orgamzer or sponsorm rgamzatmn

NPT
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,Informatlon for .the School Dlstnct Profile shouild be ;;eadlly avallable from the super-
intendent’s or principal’s office. The form prov1ded may be used or the. 1nformatlon may
- be inserted in its existing form. ‘, . T . SO

Th1s type of information, whlle it may at first appear trite, 1s necessary to- prov1de a’

framework within which to place the media program. The information can be gathered
by one person while work orf some- of the other sections is. underway :

A. The followmg is srmple and stralghtforward and should be easrly obta1ned from._the K

-Superintendent’s office. The purpose’is ‘to show numbers of students’ and staff in.
relation to numbers of medla staff in schools throughout the dlstrlct
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- SCHOOL DISTRICT PROFILE ~ * = .

-

.."

_Name of
~ -School

-‘ Grades .

* Total
Student.

Enrollment

o Staff

- Media Staff -

Prof. | Support

Prof. .

19

Support

~
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£

B Enter 1nformat10n about dxstrlct programs such as medra specml educatron, readlng, _
etc. This'information should be separate and distinct from specific school informa- -
‘tion obtained in A. The purpose is to 1dent1fy unique populations to be served by- - . -
the ‘media program, “to use as- resources, and rto Iocate areas of overlap for ;:

-‘coordlnatlon R i - .
- . . . \
: ,\ y
~*Name of P 1 Typeof . Approiumate I o +Staff
District - '%Z?:ﬁﬁt .|" Student - # Students |~ — - -
Program | - "7 |-~ Served | - Served | . Prof.- .. | . Support’
- .

Lo

C Obtaln or develop a brlef descnptlon of the communlty and 1ts resources Include
such factors as the followmg

- P
‘.

- population trends : "~ cultural resources
" ethnic comp0s1t10n - .- - deademic resources :
S . industrial impact - = = - institutions of higher educatlon
s - - . - ‘typeof community . T ©* state, reglonal local :
L (urban rural, suburban) L government resources
o ete.

D Attach any exrstlng statements of- phrlosophy or goals of the school dlstrlct

-E. Obtaln or develop an organlzatlonal char¢ showmg how the dlstrlct 1ncorporates the
medla program, at whatever levels it ex1sts .

!




B. MEDIA PROGEAM GOAL#S& POLICIES

‘.

| ‘Insert a copy, of the dlstrrct and school medra program goals and objectlves A]so 1nsert
‘a copy of all policies that pertam to the medla program Lo

!

It no such. documents exnst write a brref statement of what the goals and pollc1es appear '
to be glven the nature of the 'existing program. R e 2
. . * B . . PR . . ¥ f’.

\ Thls is an 1mportant step for both evaluatlng the current program and in deve10p1ng
- a plan for' the future of the program. In decrdmg where to go from here you“must have
-this mformatlc)n as a poxnt of departure , .o _
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(C.BUDGET L

A format 1sprovi‘ded for c1tmg budget and expendltures for the medla program Use it as:
a Buide or use your own budgét format, whlchever wi offer the mostﬁuseful mforma-

- tion. You should haye both dlstnct and the bulldmg bu gets /-.

In addition, there isa bnef questlonnalre regardmg the evaluatlon of the media budget
Thls'should be completed w‘hether you use your own budget fo!rmat or the one prov1ded

here . .. Lty . .‘
' | : "-’j’;‘_ ;
~ , * '.




T-Builc.iing | \

\

District

=
3

BUDGET (for media equ1pment materials, personnel and serv1ces\ SO . B
" Enter the cofrect figites in columns “a” and “b” of the chart below to show actual’ ex-"_
pendltures ‘for the medja program in the two years preceding the cuirfent year, and in

column *
B year Spec1fy years in all three columns

‘¢’? to show -the amounts budgeted for spemflc categeriés during the currént

- Current

Divide line{$ by the enrollment

‘ ‘ 2 ye_ars‘,« . 1 yea-i
I. Item(s)‘oxf expenditur_e_ . preceding preceding - year -
o S~ T " . current year current year budget -
. w5 19 __ 19 19 19 1919
) i a ‘ b- . -'° 4
"A. Line item totals : s . : g\
1. Library books &.materials s s .
2. Audiovisual niqtéri_als_ » o
3.* AV equipment (not replacement) B s
4.% 'AV equipment (replacement) T
' 5. TOTALoflines1,2,3, &4 K]
: above '
'B. - Per pupil expendit.ur_e for med'ia a
- program materials & equipment. Ay

" C. Medla Staff Salanes

. Revenue (currént year only)

. A.: Total district budget

1. State funding - = -|$

2. Local funding

_3'. Fe.deral funding'

 B. Media budget _

1. District

2. Federal (identify) .

a.

b.’

. C.

3. /Other (PTA, etc.)

‘
v v

*Note: Include not only-portable television equipment, ‘hut also centralized television ihstall_ations.




111 * Expenditures - -

v Enter the correct . flgures for expendltures per. 1tem in the list below for the years
"~ ¢ ‘preceding the current’S'ear 1n columns “a” and “b,” and list budget frgures for the -

° . gurrent year in column “

Specrfy the years.

. v 2 years 1 year Curr_ent
. . preceding- preceding. year.
. current year . current year budget -
) 19 .19 .| 19 __-19 | 19 __-19 _|
] . a. - . b c
A. Materials: print only . . .
1.'Allbooks, L N $ W I
R .-
2. Encyclopedras (jeneral) Nt L
3. Penodlc-? pamphlets, etc. -~ M : ’ X Bt
.\ : < v :
&'\Matenal& nonpnnt 0ﬁly, R > o J -
T lem ﬁfm S ‘ N - 7
- ¥ T,
-2." 8mm ﬁlm : -
3. Fil‘m’strips: (sound & silent)-' - g
. ; s . . A //. vy
4. Slides * L S T '
» -~ . e N -
5. -Transparencies - .' N L
. B :. . - . . . - ’ T
6. Recqrdings (audio). o~ B
7 Recordmgs (video) . .
’ 8. Maps globes, charts models ‘ g
9 chroform
+71'10.7.0 ther (speclfy) L
11, " Supplles and materials for B
production’ 5
. C. - Fees fo-r pa'y'ments'to outsifde. agencies . ) -
(regional state, commercial) : C
Reglonal or state contracted ‘ _
- sefvices L
v
2. Renta! fees -
- D. Audiovisual .'equipr!nent"'t
1. Prrrcnase of new o
2 'Reblacement .
3. Repair-;. :
4. Rental .
SUBTOTAL (forward to nexrpage) $ - % $

*Note: rn‘clu_,ie portable _televisicfn equipment and centralized televisicn inétailations.

13

1=

15




SUBTOTAL (t'orwarded t'rom

_ previous page) - - - - . $ s . $
. v g 2 years lyear . ° Current’
; - ‘preceding - preceding year
‘ ’ ) " ! _ “| current year current year‘ R S
N oo . L1919 19:-7 19 _ | )9 —19
. o /

\ Y I - b'

E Other (spec;t'y lt' not hsted below)

1.' Prot'essnonal travel- .
. ‘2. "Prot'essmna] matenals L ] . '
Sl »3.  Professional growth (workshops, | * : | N | .
o consultants etc) - o - ) NN A ‘
F TOTALot‘a‘bove . , | Q $ . ‘ .35;"}'\ o ;’/, $ %
' G PER PUPIL expendlfure for media .. o _.. R g v 7
’_ (Divide lme “E? tLLenrollment)L I 1 o=l B
hl Estlmated e)qpendltures t'sr s ?" A B “‘!."'_“_'.‘ e E [:_ :
' ‘1. Program mamtenanga. ,. NE - o :’ - ;: ‘ : - *; ‘
2, 'Prog_mdevelopme} 3, S o - 3
EVALUATION OF THE BUDGE SR
Check the answers to the followmg questrons on. the proper lm s E . o
L e o Yes©~ No-
1, Isa sepa’rate fnedla budget prepared?. Ce i PR ..... .._ . 0 _.. O
.20 V‘Does the media mafiager have responsnblhty for the develop nt | o
ofthe budget for the media program?. . ... . M N X Bl 0.
.:It' “No” indicate person responsible: . ; B T
; ) 3. ‘Howaare the medla t'unds allocated" - . 2 -
" a) by school dlstrlct" ...... A B : D i D .
- b) by school ..................................... D D ’
c) bydepartment?.................T .............. D D
v_4. Does the media manager have control over the expendlture ot' the e ) .
: medla funds? .............. e T 0 0
' '._ Et'..éNo"- indicate person who has control: . | . ‘; . o ‘ o .
. * . . -
5. Do the budget and budgetary procedures contnbute to the et't'ec .
. tiveness of the medla program? ............. vee e oo den .. D - D
15 «




A

A format s prowded here to describe the role and qualrflcatlons of each medla program | S
- staff member. The forms for certified- and non-certrfled supmrt personnel can be duph-
: cated for ea h staff member R . . v _ _ kN

"The Medla ty Proflle is deSIgned to show graphlca]ly the activities. of each sj:aff
-member. This profile should, at some point in the proc “be. compared to. ex1st1ng and
 planned role de r1pt10ns for each staff- member, ce ) )

. .
[

'Insett in the noteb

ok an orgamzatlonal chart that shows how the medla staff relate to TN
one another. : _ ) e :

/. P
- : . . ‘., : N S,
o \ T . .‘ - o
] ) ’
. B
. 4 'rr\ < D e
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" .. CERTIFIED PERSONNEL a
Note All med;a personnel should be accounted fori in thrs report of data.
Buﬂdlng _ \'.I,; o ‘ ' S
.‘Dlstr_lct L L P AR
T AT e
A. "oéftirie;;.'nie‘aia,_;se‘rfs‘pnnel, o : i

e

. Héad of the m?dia program: . _
. ) . ‘;-‘v 2 \ » . . R . _. o B .

s ’}\ Present asélgnment 7 . Co o L v '

' :,_ Percentage of dayas media dlrector '

b Percentage of day in other dutxes (s?)ecxfy dutxes)

& .
. . o

S e _Summanze or attach job descnptxon. ' ) ‘
| : s !
s L.
2. Preparatxon and expenence T PURRI L
Credentrals held T ¢ S S o
M f l . n ) ‘ rA " .. ; . . v . ’ . -t - . ’ -4 o

‘_ - "r r -__-\ ,"-‘ " .o Y 3 L . . ’

) b Teaehlng expenence (hst by area, number of years, and level) STl
. ‘n R . .°‘. SR . e . : S ‘_.' .
" .. ‘.1‘_..: ’ . v ) .n - »_.

. S . ECERE R v ‘ '.'."'- - 2% ’ .- o . o .. . R
‘Media‘administration experiencé (list as in tb” above): - ' -
e T g _"_ ':" N ‘

- - "
- 3 - e

) Professional growth within 'last.55years (courses, workshops, ete.)

-
f..08
£

Professional activities (memberships, offices held, committees)

o4, -Comrnhnity'activities: o e

¢

.16
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Noﬁ-cennaen supponr PERSONNEL S

Note: All n’:edza personnel shpuld be accounted for m thls report of data.
o = b 2 ) _ EREE | B
Building " = S S U

Dlstrlct - ' . - S

- B. Non- Certlfled pers0nnel* o ; A omtey .
Technlcrans Clerks, Aldes Student Assrstants Volunteers ‘

Name: R R SR '

".a. Briefjobdéseription . - 0

o 1 Current essignr_nent on media staff:

)

w . : . : R . s
" . b-[JPaid D Non-Pald - ; '; et .. ( -

‘ )
2; Preparatlon ‘and experience (1ndlcate' instances’ of specral preparatlon and/or

training Wthh qualify. technlclan for cun'ent assignment). e

Coel o . [N
L, 3
R . .

‘3. Other related work experience. e,

.

Name: < .. - o | ._ 4\

- 1. Curfentv»as"signment on media staff:

"a.; Brief job description « ro , .

e ‘,;.".b []Palamf_'[ J,\an-Pard\ N S : :)

2, Preparatlon and expenence (mdrca?lnstances of Spécral prepal’atlen and/or
* training: whlch quallfy technlclan for cun'e“i assrgnment) D -

. = T AN " Tt
- L . :

3. Other releted ch)'_rkexperience; S T L

<

‘Student Assistants (engolled in s¢hool) . Number assigried to media;

~ Full-time equivalent: P

- T
N .

V'Qlunteer Aides (not enrolled in school) Number assrgned to medla .
: : Full-tune equwalent P
: L T

*Prepare as many forms as needed. : . - T 1.,“_
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e

ZInStructlons for use _ _ )
" Part .2 of., tl‘us sectlon / iso n]iltled the Medla Duty Profile and is 1ntentled to mdrcate
the involvemeént of media Jersonnel in various assigned duties. The list 0f<30 tasks is only
a sample For adﬂltlonal iteyns, see the note at the top of the following page L

.*_'

°

‘ use the letter o to,sagmf37 that medla specialist.

.. '~.\ e

.

"Example:j 7 Instrudtslstudents in medla Skllls A B©D E F C H
.o ‘ . / ,r . -
e A R ‘ .

Clrcle the letter- or letter§ followrng each statement to idéntify the erson(s Lwho perform
~¢ach task as a ma]or assignment at the s:#ool level. :Underline%clearly in red (or other

color) to ldentlfy, th% person(s) who performeach task- af the district level. ,
R T :
Example; 14 Produces graphlc photographlc and " ' S o3
< . audlo lnstructlonal materials and - ' S - "
drsplays IR - AB@D E F'G H =

.

MedraDutyProﬁle_ . St |

' NOTE The rtems below are zllustratwe only .Other or. addztzonal ztem,s may be used
‘Consult the. Behavzoral’Requzrements Analyszs Checklzst (ALA ) and/or Jo s in Instruc-
tional Media. Study (AECT) for items: - ‘ '

W
- ) ks

R -. 1 .‘ . A P

. -,‘.,',-'k-;, e SRR
Medla stafflng references 1n these pages are as follows , S
A Dlrector\of drstnct medla _program ~ For A through H, siib'stit'iue' ..
‘B Head of §chool med}a program Ce(tlfled thezcorrect titles.of your own ’
C Medla specrallst R T o . medla staff. ¢, ST N
- - '.\. N L o _p‘- .'5";/ . .‘. 7’ o -
D Medla teqhmcran - St T « 8
"Medla aide. and/or clerk R STt R
-Student aide : - SR S aneertified support personnel | " . i
..Other .\?"a\ e - N g e

X H Not Perfofmed _
Please circle the letter or letters followrng each statement to 1dent1fy the person(s) who
perform- each duty as a-major assrgnylent at the school level. Underline in red (or other
“color) the letter or.letters following each statement to 1dent1fy person(s) who perform o

each. duty‘as a nga]or assrg'nment at the dlstnct level.. - ) _ %
.;.“.-l"‘“ \ . : Lt »-‘-1' ) . -‘ ] _' ' T ’
' y 1, Confers wrth admxmstrators and/or school board” . - o L -
- “concerning media’ operatxon programs and bud- PR %
PR gets...., ........ AR Y fB.C,D_EE G@a v
- 2. _Participates -in cumculum development and S \” A
© Crevision........ I 3 - I D___‘E F G };{
3.  Designs leaming materials ....... T U A B C D '.:'E F G H
4. Helps to’ develop and rmplement proposals for ' ] .- :
federal pro;ects programsand service units . .A B CDE F .G. H . s
:' oy {-\
= ‘ -8




L —

t

>

5. Coordinates sele'ction.'and ‘evaluation of learn-

~ ing materials and appropriate equipment . . .. ..., A B —C ‘D
6. Conducts inservice for faculty . . ..\, . ., A . B C D
T Instructs students in media skills A BCD
8. Opg'anizes the medizi'collection. . / ......... ABCD
9. Malntams and repalrs equlpment and |nstruc o .
 tional materlals.‘. R B CD
*'10. Schedules and distributes both hardware and B
- software.. ... SERERPRE P TP B:rC D
11. »'Prowdes tralnlng for aides and student assrs- : =
" t.ants ........... B-C D
12 Duphcates educatlonal matenals.. . . .‘~‘ e _A B CD
, :
©13. Serﬁqteachers Q‘id students as a resource person A B CD

14, Prod\ﬁe% graphic, photographlc and audio mstruc- '

tional'materials and d|splays e P A BCD
-

. 18, Provides storytelllng experiences and introduces
materials of special interest toclassgroups... . ... A B.C D

16. Maintain$ instructional materials files: pictures,
©  charts, maps, vertical, and other. . .". .. .. .2 ... A BCD
17. Keeps and up-to-date inventory . .. ... ....... AB G D

. N - .

18. Operates ofﬁce m\achlnes and equlpment. cv....-A'B ¢ D

. '19._. lees lnd|V|duaILgurdance in. research and read- o

."..‘A B C D

_|ng:.' ......... o e f....: .......
T 20 " Attends, .and- parflclpates |n meetlngs of pro
, fessnonaf organizations.. . . . . . .. e
A _' 21: Replaces bqlbs Sl e o~ .v_é‘*.“'. L 1 DL

t %2~ Flles shelf Ilst and catalog card‘s above the rod
23 Locates brb}lographlcal mformatlon e aa
'. 24 Asmsts at the charglng desk . cenead e

»»25 Reserves |nstruct|onal medra R .. e

I ‘-._V

26. Keeps |nformed'and in touch with recent devel- ;

.-~ opmentsi in media research ..... IR -
27. Suggests related ma‘tenals ldeas and resdurce: . o
people, for "classroom ' units and provrdes thate-.." @ - : i
ials for extracurricular aétlvmes ..... R AB C D E F G H:
" 28, Directs effective use, ofJTV ...... i i, AB.CDEFGH,
29, PromotesusefoflTV..,...‘:_. LA B-'A.g"_c:‘A_Dj .L‘E:‘F. G H‘
30. Operates video tape recorder_. . e : ABC D E F.' ‘ G H R
'31’. Organ‘izes.m'edia eearch s'e'rvices e f o A B C ' D E F G H. n
- @ ) 2.1‘:

195

EF G H
T
E F G H
EF G H
"%G‘H
EF G H
EF GH
'E E G H
F G H
E.F'G H
EF G H
EF GH
E F.G H
E F G H
EF GH
EF GH.
-JM’,

" GH.

.G!-I

e
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- " ' | e i . .% §\
$ o ‘ : Gf | .
~ E. OPERA:PIO_N & SERVICES
“ This seéfion contains twelve ‘diétinct operation dr éervice aspects of the media prhgram. .
There is a blank page to photocopy and add any additional aspects you feel are appro-" -
briaté. The twelve aﬁe‘as are arranged 3 follows in alphabetical order: o
~ Accessibility -  Inservice ..~ - . -
Administration -, Materials & Equipment
Consiltation " ' Production: .. =~ - - .. : _ o
.- Dissemination . Reference - .= . v . - o
. » .- Distribution L Selection Policy - =~ - . . ' <
n - . Infoymation Storage ,Selection Procedures o e

& Retrieval : N
~ Each of the aspects'is viewed through & five-point descriptive scale. The first descriptor -
presents a sitilation: approximating the ideal, and the final entry presents the opposite.
The middle entry reflects the mean, lacking some .of tlzdattributes included in the first
"~ but béing considerably better than the situation:refle in the last item. The second -
*_*.and fourth entries are_blank. The absence of descriptors here is to permit space for
~ entering characteristics Which may have been excluded from the stated entries'but which
. enhance the actual situation so as to make it qualify for arating better than those pro- -
* vided. Mark the box opposite the one entry which most:nearly describes the media -

‘In the space for COMMENT, a qualifyihg statement may be made to expand upon the
- single item checked above. This section may be used for making specific recommenda-
tions for the future, or to highlight factors which might otherwise go unnoticeds a

" Reality includes constraints. An assumption is made in this section that constraints °
*. " generally fall into one of five areas which are listed in alphabetical order at the bottom
-* of each page. For each constraint, space-is provided to list specifics regarding your nredia

program, and to list, capsule proposals to reach the‘optimum situation described at the -

%= top of each’ page. You will findthis information crucial in ‘the development of your"
- 'PLANOF ACTION. " =z - @r 0 . , . .

: 21 ,




i

.7 . ACCESSIBILITY '
" '[0. A.. The ‘media program provides for centers which are open and staffed throughout -
" 7« 'the 'schodl day and other times: as required to meet the needs of the students and
©  teachers:’ . - o T _— T ' '

.[J.'C. Media centers are-accessible only by prior scheduling arrangements or on a part-.
© ' timebasis. I - L o o 4

~ ’ N 1A. hd

g K E . . R i "AA"~ L 1'.:-‘. .._1_‘-_
o . ., ' ) ’ o .p
‘[J E. No identifiable media centers are evident.

N

COMMENT: = . e

N 2

) o _
o £,
- o N
. . .
N . . . .o vt
Gt : SN . SR SR
e > . A

L

= .. ] . Constraints - - ] <" Capsule proposals to meet A =

' Facilities-]




. o ADMINISTRATION e

[:] A. The Head of the media program

_ 1. prepares a media program budget
*, 2. develops a long-range plan oy
. 3. organizes and manages the program
5. ‘4. develops job descriptions and.supervises the supportwe staff _ _
B . . 5. maintains statistical records and makes reports necessary for evaluatron
" ..~ andaccountability
.~—6. conducts continuous evaluatron of media services /
RN - 7. participates i i curriculum planning and development'j
-D_B-.-'..*\ : L T |
- R | | | | L,
D C. The head of the mé“ program is responsrble for only some of the 1tems listed in
: “A" above. (Please specrfy by number. ) o o
Ob SR o

. P . " .‘,‘ . ’ '

,

" [0 E. The head of ‘thé_jmedia program has no administrative aut.h_orit'y.'

COMMENT: - * . .-~ - -
. ’.
‘ Constraints Wi ~ ‘Capsule proposa.ls to meet A. '
{ Facilities--| T o : e .o
. ' - i ; .
) Money-- - . .
s - . 3 .
‘ .
. S ’. . e IR S )
Policy™- -
_ " Time-- )
|




~ CONSULTATION-. .
O A. Media personnel, employ{ihg not only the .re$ources'cjf ‘the school media center

' . - but also -community resources, are directly involved.with teachers and students in
planning and bringing about learning experiences’ to .accomplish educational
objectives. ST D, S ' S

Sy

e
. . .
a .

"0 C. Media personnel ‘are involved in a limited way with teachers and students in bring- -
"+ ing about ]gaming-‘_,g‘)_;pegle.nqes insupport of educational objectives. " o

‘ObD. . S
B ; ) | I oo . o ‘ . . -~

T [
, - .
Y

.0 E. Media personnel ate not available to assist teachers and students in the use of
e o
Kl

COMMENT: .-

L ~_ Constraints - - ‘| - Capsule proposals to meet A~ -
Facilities-{ . ‘L S o _

Money= |

LN

Policy--




€.

’ . N .
s -

S A DISSEMINATION
D A Medla personnel regularly inform staff and students about avallable resources and

services. . - o _ :

Lo

.o
.
e
a
-

. : * _v'.' o
- . Y

~

E There is no progran’l of dlssemmatlon of mformatlon regardmg avallable xesources

‘and services. ..

COMMENT L A,

Lo N ' nts - - ] Cab.‘s’ule.pi'_oposal‘s td'sheet Ag' 1.-.__.'{

B
’ . .. N .
. - .
N ° N . .

L) . N
i
b g

.l)vn .. .._i .

ERIC

Aruitoxt provided by Eic:



B O Al The medla program prov1des an effectlve dxstrlbutlon syFtem to meet t‘he.needs' of

students and teachers

. 2

v,

'
i
!

0- C. There is n_o assurance that materlals and’ equ1pment are avallable at the rlght tlme

or place

s

oo

O E. ‘No provision is made for distribution.

-

i -

f . ’ '.o:.'.

| COMMENT:

T

Constraints

- _‘jCapsuie proposals to meet A

.. Facilities--

Pl -

e
I

-\
I

. Monéye

~ People-

 Policy- |

f-;‘f Tirge'—n .

ain
I



v

INFORMATION STQRAGE & RETRIEVAL

O A.j_:Accurate and eas1ly used mformatmn is- mamtamed to 1dent1fy for use matenals,
o ‘eqmpment and other resources, avallable through the medla program :

[] C. A catalogis m’aintai_netfof prir'lt_materials‘von_ly.

- . Lo e
. - A : . o -

: |:] E. No catalog is inainta_ined.

“leommenT:. .

R ... Constraints s > "Capsule prbpos'als to meet A -

Facilities--

'People-.-"f“‘.f_ :

: Poli‘cy-:'

Time-: | - . .

't




DA

Ok

'j’N:s_E’nvlcé

The medxa program provxdes for the plannmg and conductmg of continuous
inservice education activities concerned with the’ selectlon development produc-.
tlon and the use of all types of educatxonal media. -

v"Provxslons foqf inservice afe mforma.l but are avallable on request individuals.
and/or groups : . . . , .

No provisions have been made fqr inservice -education -activities relatmg to the

selectlon development productlon and the use of all types of educatxonal media.

| VCOI\\/IMEN'I‘;:". A .
' .
.
Constraints =~ ~ Capsule proposals to meet A
Facilities-- | I
%
i Money-- .
¢
.
T ' .
People- - . ‘
. - 8 v
- Policy~ | - - .
Time-- : |
«
. . . . N : .’ﬁ '
R




MATERIALS & EQUIPMENT

O A: The media program prov1des for: :
* Acquisition (ordering, receiying, etc.) '
R Cataloging and processing for both print and nonprmt matenals :
- Maintaining an inventory of total holdmgs
‘Maintenance of materials
Maintenance of equipment
Circulation procedures - . L
‘Adequate amounts of equ1pment and matenals T o

ﬂ9¢9PWNH

O B
[:I C. The media program provides limit’ed_ services of those items listed in “A” af;ove. R
"O0.p.

N B

O E. No provisions are made for items 2 through 7 lisge_d'in “A” above.

) v

COMMENT:

_ ‘" Constraints . " Capsule proposals to meet A
Facilities-| | R ' -

Money--

People-

. Policy-- R e

_ Time--

U3 Ea——
N g T




PRODUCTION

B . - o LI

O A. The medxa program prov1des expertlse in and. facﬂltles for' the’ production of a .

--variety of educational media not otherwise avallable and meets most production

. demands for such medla as films, fllmstmps slldes graphlcs recordmgs and re- -
prography . :

-

0 C. Limited productlon fac1llt1es are avallable for teachers to produce ‘their own
materials. - . _ . . ‘
Sy -

[ E. No provisions have been made for prodlic_tioxi'df materials.

lecommeNT: . ot

_ Constraints ©~ - *° | ..Capsule proposals to meet A

" Facilities-|

Monéy;-‘- o T -

_ P'eople-f-_ _ o T S

,:‘lPoli‘cy--:‘_ B R ' v ' ‘ .

30




o REFERENCE

O A. The medﬁ program prov1des the: expertlse in mformatlon retrleval service to staff -

and students in support of instructional- ob]ectlves T
O B

] C Reference matenals are avallable to staff and students for seekmg out mformatlon
~ DBut there.is no’ service rendered to assmt them:-in the compllatlon of mformatlon

[0 E. There is no provision for reference service.

-t

. .’Constraints -~ -~ Capsule proposals to meet A

. Facilities{

~ " Money---

: - People--

I Policy~

. Tmie--

o



% SELECTION POLICY I

. A wntten statement has been developed and accepted by the school board to
reflect- the basic goals, objectives-and procedures to assure qualxty selection of a

-~

-to speclflc mterpretatlon

0 D.

vanety of matenals and equnp ent.

A pohcy statement has been drafted in general terms and does not yxeld 1tself

"0 E. No ﬁolicy, statement governing-seleétion exists. .
| commenT? |
'\
- Con‘;straints " C ) ._ Capsule proposals to meet A .'
Facilities- | | o
« b St
. ) \‘ ".' 2.
¥ il
- Money- - ¥
People--
" Policy-- | - = g “\ : ' :
Time-_- ' a )
SR A 3
. . 3233 . |



= sELEc'noN .'l?o'ucv’-;u

"0 A. An approved statement is on- flle which establlshes procedurés‘for handling
, challenges to matenals on the basis of content o A

0 .B. N L e

] C A pohcy statement has’ been drafted in general terms and does not yleld 1tself
~ to speclflc mterpretatlon v _ .

n

*"[J E.. No policy stateme;it exists.

COMMENT: =~ . . = -

[

'Consttiiints : e . ".'C_apsﬂle proposals _to méet A

* Facilities-- |

* [ People--

W
M_‘_.




R SELECTION Pnocsounes

o A. Students and- teachers are encouraged throughout the year to- snggest equrpment

. and materials for acquisition; materials are brought-in for preview and evaluation;

at the time for ordering, the media specialist invites input from’ the faculty and
admlmstratlon in establrshmg priorities for purchase. .

o

OB - ot

Mo
IR
-

O c. The medra specialist orders all medra items, trying to antrcrpate next year’s needs
~in the light of- thrs year’s experience.

{

ob | |
. DE There is no regutar Syll?'temgtic‘ plan for the Se_leétion_ of médi'é .
'COMMENT:. :
. Constraints, ©~ = - |’. Capsule proposals to meet A
k I o T g
| people- | T
. ' "ﬁ.‘ ’
" Policy- | 4
'Time--
. & &




COMMENT:

.. Constraints - - CépSUie proposals to meet A

* Facilities~|

W

" ‘Money-

4 -
)
. A
‘.l
4

B 'Peoplej- '

. Policy-

s e

Time-.

ERIC
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'OPERATION & SERVICES PROFILE

* ACCESSIBILITY

. ADMINISTRATION | - | ..

N : 3
© CONSULTATION -+ . | 4

"-'.:DISSEMINATION T
©|  DISTRIBUTION ’

INFORMA—TION STOR. GE

_ &RETREIVAL |
CmseRvicE . . | |
BB — N

MATERIALS & EQUIPMENT e

" PRODUCTION..

|. REFERENCE

* SELECTION POLICY o )
SELECTION PROCEDURES < X |

.‘\

. .\3: * )
et 5

36 "




FCOLLECTIONSs

“The format of thrs sectlon has been desrgned to complement the Collectlons ch,apter‘ of .

e Medza Programs: District and School in which the medla matenaLs and the correspond-
.- mg media eqmpment are presented togetﬁer _ ,

"'Because an mventory number has relevance only in companson to an accepted standard

the recommendation on line “b” of the form. THhis.standard may be (1) a State recom-
.. mendation, (2) an accrediting agency recommendatldn or (3) the standards from
Media Programs Dlstrzct and School (1975). PRI . L
_ Enter on line “a” of the form, the actual ‘count of materials and correspondmgrequlp-
ment; within the school plant to which the students and teachers have access. Line “b”
- has, been: completed as directed above. Line “¢” is the difference between present status
(ling *a”) and’ basic: recommendatlon (line. “b”;.,Lme “d” is the rating of the present
ollectlon xpresséd-' "-percentage Le., dmde theanumber in llne “a” by the number in’

-

o
. ‘t( ;

recommendatlon presented in Med‘w"Programs District- and School

' “yerting the ‘appropriate numbers in accordance with school size. Line £ is the dlffer-
ence between present statUs (lme “a”) and the 1975 recomplendatlons (line “e”)

T ~Enter on lme “g » (3 number which Tepresents an 0ptlm“m goal for your Spe‘“ﬁc program

Use the COMMENT box to wnte potes Speciflc to your cbﬂectlon and your goals

» L . A, .- .
. . . L + . Pl .

i t L

: o P
e

B (1975) fo ,a'school up:to 500 enrollment. See reference. in paragraph. 1 above for con- -

" “you are asked to identify first thé standard to he used in this evaluation and to enter -

":
ERIven
..“.



O

ERIC

Aruitoxt provided by Eic:

represent actua.l school
Slze) o L

.

. . } . _f.:“, St K
- o . .
! EQU{PMENT
a. Base collectlon in the & N
sc.hool .
' i
b :Basic recommendatlon-— 38 .
- staté-or local (convert to N

c. ' Need (“b” rhinus “4

e 1975 AECT/AASL Media

- Programs: D;strzct& %

0000 1tem§ lo ated -

. School. recommencfatxons ff’l t.he SChOOI or 40

- - ) S
: d ‘ Ratmg(“a” d1v1ded by 4 ‘ : ; . N
. “b”)f‘_' ‘ ‘ ', ’ ©s . .
Lol : .
- '/ . B 5.
"A/‘;e1 N N ¢
7“ - 4{ . -’ -

‘Shelvmg and/or cabmets*
to" accommodate a mini-
‘mum of 40 'items per stu-

dent, excluswe of text-
;books

19
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ERIC

Aruitoxt provided by Eic:

o

_PRINT _M‘ATER'iALsﬁ BOOKS

. -

~ 7

=
)
[l
’v. .
=)
=
Z
-

MATERIALS A

. a _' Base colIectlon m the. T I :
: school ' . r
. . ) 5l vl.

b.. Basic iecﬁdtr‘paien'daﬁdﬁ—' '
- §tate qr,local(convert to .
. represe’ﬁt-aetual school

o 'Slze) .

[ I
Syt T

DRNE
-x" N ¢

" d. _'Ratmg (“a” ‘dwlded by v - - f.! - L—
“b”) % - > . T N : .- -
‘&_“. o o » »- s 4
*.1975 AECT[AASL Medza 8,000 to. -1‘2;000 vai- . |- A
Programs-. District.& .. . umes, or 16 to' 2d'per | »7 .o :
School recom‘mendatxgr}s. user e i i : .
— Tt :
. ’ . R
i . ” 4
. .( -, ) , Y : ¢ v A N .
g Acqu151tlon plan tQ reach - Q: , . .
goal (“b” or.“e” above) 19 fiec: 19 |7 19 j19_ {19 .
o COMMENT ST '
v L ! {, | ¢ ot N
>:,_ . " : : 4 ! Lo (;-:;} iy, % .



PRINT MATERIAL& L
PERIODICALS NEWSPAPERS PAMPHLETS

I .
oy

EQUIPMENT

"MATERI'ALS { ,
a Base collectlon in the ‘ S
' school L

e,

b. Basic recommendation—

© " state or local (convert to "
“represent actual school
51ze)

. : Need (“b™ minus “a”)"

(L

- M .‘ - .I L \ . . L! - * :
d Ratm BN I

(“a” dwnded by v ‘

s

.‘ B B B i o " ~ ] A‘r i_ B
-+ e 1975 AECT/AASE. Media | “50 to- 115 titles. "t L
. Programs: District & . - (Pamphlets—type “and ' R
 School recommendations - quantiy vary‘*'”accord N

L | ing ﬁhpwgram.needs) S I T

. f. Need (“e” minus “a”) to
'+ 1975 recommendations

: g Acquisition plan toreach | . | . S B _
' goal (“b” or “e” above) ~19 119 |19 19119 (19 -

COMMENT T A

oo . Y . T ,,-. .




o a Base collectlon m the

- school . " - - ‘ K - R

NEE . -
ol ..

_b. " Basic recomme'ndatxon—‘ . oL E I B
©/ state.or local {convert.to o B ' o ' ‘
represent actual school A S

E 51ze) S e 1. E - : e

3

c. Need (“b” mifus“a’’) . | »

Y- Ratmg (“a” dmded by : T o ¢
‘\ : “b”) % C ) ’ R

e 19756 AECT/AASL Medla TYbe : and quantlty 12 rea.ders,. one of which is .
" Programs: District & . vary according to pro-. portable, plus .1 reader- "’
School?écommendatxons gram needs.  printer. o - .

-

" f. ;N‘eéd(“e minus * a”)to e
: ~Ji975 recommendatlons s

) /X\
" . .
RS
i Sk A

1
X

£ ~Acq\usxt10nplantoreach A o R R
goal (“b"’ or “a? abQ"e_) . 1.9 19 .. 1q - 19 19 119

o d

' COMMENT
\

Rt

- N : I T




e VISUAL MATE_i?!l'_A»LS:ISTl_LL-I;A_'OI'AGES,-I;'.I_'I’."I\&STRIPS. B

~

Cat 'Bas'e'co'lle'ction in the
' ~schop'l :

' MATERIALS

"~ EQUIPMENT

N

“§

b. Basic recommendatton—
state or local (convert to

" represent actual school

- size) " .

Byl

¢ Need (“b” minus “a”) -
K - v e
B - =
‘ H .

d. Rating (“a” divided by
. _“b”):% -

o

el

v

L a

" e. 1975 AECT/AASL Media
‘ Programs: District &

School recommendations |

500 to 2,000 items, or

1 to 4 per user. -

«

1 10 projectors and 30 Qie'\ﬁ-

£r8. P

f. Need (“e” minus “a”) to
1975 recommendations

P

g. "Acquisition plan to reach

_goal (“b” or-“e”above)

19

19 |19 -

19 lq

1q’:

[ COMMENT: .

ARG
¢o
t



VISUAL MATERIALS: SLIDES

MATERIALS | "EQUIPMENT
i a.’ Base collectlon in the ol
- school ' o
1
[ ? .
11 ,.
-
" b. Basic recommendation= | -
-+ ~.state orlocal (convert to -
" represent.actual school
snze) '
e
_c. Need ¢'b” rhmus a”) .
Do R
.- \ , ,
" d. -Rating (“¥"" d1v1ded by - ’
. Hb”) %
e T
e 1975 AECT/AASL Medw *2,000 to 6,000 items,” | - Projector: 6, or 1 per 100:
"* Programs: District & ordto12 peruser. . | usersi
- School recommendations | % LI L e Viewer:, 10 or 1- per 50
O users.. -
,, - &‘S , h
f. 'Need.(“e minus a”) to - -
1975 recommendations . :
13 .o
S 3 Acqmsntloﬂ‘plan to reach . R ! A SCIEP BT A
. goal (“b™ or “gn. above) 19 19 19 19 1.9 19 -
. *AECT/AASLMederogmms Dlstnct& School (1975) combines slides and transparencles B
'COMMENT: | i
o
) T .
- .‘.;‘ .0 . LY
Ve 3
4
a3 ot




_ VISUAL MATERIALS: TRANSPARENCIES.

© MATERIALS ' EQUIPMENT.' - -

" a. 'Basé collection in the
"~ school '

" b. Basnc recommendatxon—-
~ state or Jocal (convert to
: '_represent, actual school
size)

. ¢.” Need (*‘b” minus “a”) - CL T

.__'_2,1-7,1__.

"'d. Rating (“a” divided by .
SRR

<

AR
o

e 1975 AECT/AASL Medt_t_v 2,000 to 6,000 items - PrOJector 10 or 1 per 50
.7 .7 .. Programs: District & -|” or 4'to 12 per user. users,
-School recommen'datlons' L

’

. 'Need (“e” minus “a”) to | L
1975 recommendations .| IR P

8 "AACqullSltlbn plan to reach o o o B |
. goal (ubn or “e” above) 19 ) 19 19 . 19 - 19, | 1.

- *AECT/ AASL Media Programs District & School (1975) combmes slides and transparencxes
COMMENT o ' ‘ '

Lo




VISUAL MATERIALS GRAPHICS, POSTERS, ART & STUDY‘:
- PRINTS, MAPS&GLOBES T
BE

”'-:V"MATE’RIALAS“ .EQUIPM'ENT' |

i
i

5 -

E a.-j.,Base col]éetlon in the S
' -'_‘school

" b".‘""‘Basxc recommendatlon—v . o B . Y
- state or local (convert to , i : o :
represent actual school
'sme) '

c.. Need (.“‘b”‘min.us “ ”)

. d;;' Ratmg (“ a” dwxded by )
o “b”)?

e. 1975 AECT/AASL Media | - 800 to 1,200 items.
- Programs: District & o
School recommendatlons o

. f. Nleed.‘(uen.l',ninus.ua’:) to:. T C 5 “ | o . . '. | ‘. .
' 1975 recommendations ' - o . .

g. Acquisition plan to reach [ DA I B : 1 ' .
. goal (“b” or “eabove)' | 19 |19__ |19 | 19._f1¢___{19__. .

COMMENT: @ - SR




SUAL MATERIALS MOVING IMAGES 16MM AND SUPER 8 MM
pOUND FILMS VIDEOTAPES AND TELEVISION RECEPTION

B MATERIALS - EQU'IPMENT'

a. Base collectxon in the

‘school. - N - v T S S ‘-'..;": E
- R
b vBasxc recommendatlon— L “ v“ J
o state or local (convert to - o
. represent»actual_sqhoo.l L
‘ :; g " - - S vl
; ‘ < :
¢
d. Ratmg (“a" divided by )
» “bn) % .. e .
’
.. . é'\ - ~. R . . ) .“ ,. .
e. 1975 AECT/AASL Meqlta ss’)l;o 3,000 tltles, .| 6 units, with ‘2 in media
- Programs: District & Eufflment dupli- | center, plis 1 additional - = -
: »'School recommendathé *cate‘i prmts to satisfy. | unit for each 100 users. ..~ IR -

Q%‘of rall requests. .

£, Need (“&” mirubt4"} tog
'. :1975 recommendatj

g. Acquxs;tlon plan to'x
goal (“b” or “‘e” abové\)

*AECT/AASL Med:a Programs;:- )
formats to pre’s_ent moving/soul

19 |19___

COMMENT:




S ' e

'VISUAL MATERIALS: SUPER 8MM SILENT -

" EQUIPMENT |

.0

a. 'Base collectxon m the -
:school )

" MATERIALS -

b. Basic recommendatlon— :
state or local (convert to
represent actual school -
snze)

CcC. “Need (“b” minus “‘a”) -

"d.” Rating (“a”" d1v1ded by
llb”) % P ) .

- e. 11975 AECT/AASL Media
. - Programs: District &
«-:. School- recommendations

500 to 1,000, items, or
1to:2.pefuser..

20" catfrit_lge 1oad - projec- - .
tors and sufficient open

reel - projectors to accom-
modate use of available

,fllms plus additional pro~,.:
R Jector for every 15 users,

\ eed (“e’ minus“a”) to -
7 5 recommendatlons

g Acquxsmon plan to reach

.goal’(“b”’ or *‘e” above)

19 |19_— |19__

. 'COMM.ENT:,




AUIITORY FORMATS AUDIO RECORDINGS TAPES
o CASSETTES DISCS AND AUDIOCARDS -

=~ " MATERIALS | . EQUIPMENT.
“a. Base collection in the ,
- school . : o '
b. Basic recommendation— -
state or local (convert to
.| represent actua.l school~
_ size) .
c. Need (“b” minus “a%) .
d. Ratmg(“a” dwlded by o
“b”)‘? o . . . L
6. 1975 AECT/AASL Media | |, |80 audio 'reprodhctio’n
" Programs: District & - .-1,500 to 2,000 items | “units.. L
School recommendatlons ' or 3 to4 peruser. -1 set ‘of earphones per re-
- e : ' ‘ ST production unit. .
| 1 portable hstenmg -anit
per 25 users.
f. '_Néex.i '(f‘é” minus *a”) to-
1975 recommendations
g. 'Acqﬁisitioh plian_tovreach' S A K1 [ S
--goal (“b” or *“‘e” above) | 19 |19___ |19 J 19219 19

| coMMENT:

v ) . . .
LRV ) . o . . .
s o N . R . .




AUDITORY FORMATS

| EDUCATIONAL BROADCAST RADIO o
- o I '.MATE_R.IALSV T EQUIPMENTW \c/
a sBCstgoclollectlon in tpe " '

. b. ‘Basic recommendation—

" " state or local (convert to
represent actual school
sme) : :

Ky

. Need (“b™ minus “a”)

LY

A“

d. Rating (“&” d1v1ded by’
S ub”)%

T O

“e. 1975 AECT/AASL Media -

- Programs: District &
. School recommendatlons

“Access to. specmhzed A
~ through’
public service broad--

programs

: castlng.
{

5 AM/FM recelvers plus a
_central - dlstrlbutlon
tem

SYS- .

| f. Need (-‘e’,’i minus “a”) to -

..1975 recommendations -

(3

g. - Acquisition planto reach

19. |19 |19

goal (“b” or “e” above) -

19

| COMMENT:

&t




b. Basic recomrﬁendation—— o

‘'state or local (aonv
. represent actu sch ol

e sxze)

G g
¢ -Need (“b” mmus_ﬁ;‘z_’-_

d. Rating (“a” 'd1v1ded by

. ‘_ ub”) 7

" e. 1975 AECT/AASL Media

Programs: District &

- School recommendations |

400 to-750 items.

Need (“e’”” minus ;‘a”) to .
-, 1975 recommendations .

~
¢

, g ) Acqﬁisitibn plan to reaeh'-»

19

|1e

- _goal (“b” or “e” above) -

'COMMENT: .

L~

o




O

ERIC

Aruitoxt provided by Eic:

.. 'Base collectlon in the
'school ' S

b. . Basxc recommendatlon—
state or local (convert to
. - represent actua.l school
-fv..'_SlZe) - - »

wy

d Ratmg (“a" d1v1ded by
“b”) q

)

N 1975 AECT/AASL Media
I P[_ograms District &

. S’c}(gql recommend,atldns‘ )
'f. Need. (“e” minus “a”) to =
1975 recommendatlons
o 'g Acquisitiqn plan to reach : o L B R : v
" -goal (“b™or “e”above) | 19 |19 |19 19419 (19 -
COMMENT: » - |
. 1] . ' .!6'.1 _sb ¥ . s
. a.:. ,’. . o o
) Co 51
" -




’

b. Basncrecommendat;on—"

.~ state orlocal (convert to’
represent actual school
" sme) . ‘.

e

1
e .
o
] G
N
\
v
¢
. Do n
. :
X
e
.. R
.

- Programs Dlstrzct
: Schqol recommendatlons

o . T

AN

f.'_Ne'ed_ (“e minus a") to
1975 recommendations

g Acqulsmon plan to reach
goal (“b" or “e" above)

COMMENT:,

.
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S 4 , - '
. v 2

{ - MISCELLANEOUS EQUIPMENT = -
. See Media Programs: District & School for more detailed descriptions of recommended - - .
‘ "items. o S ’ "'. o L - '.‘1‘ b .

T N
.. a. Base collection-
» - .in the school

=

)

N b{ Basac teco_m'-’ .
: v ,mendation— |
. state'or local " |

A
. s . . . W

v

Sl

5 3

c. Need(wb» ' 2cp bbb bl e
e minus‘ “a’O,) T . - C ) o v': e :‘.

« : -'_. ) ) ." : . . . v -. N Iy
: ) , . . : . e . . ) E LI Cosn . : R

wod. Rating (Fa”- | |- T e
o dividedby | e L o e g e
e XA I B IR I N T & N ARV

PP I D N BT

o a | P 1w
r.
>

y -

e. . 1975°AECT/ .o | I/MC |- Y/MC| . | |} [ lper.| 1per |1outlet
'~ AASL Mediag: | +* .1 +1:°| 1 |11 1 ' teach--{per ~. .~
~ Programs:” . | '1/500 | or : 1o o " | equip. | ing - | teaching’
.. -Districtand. . =4 - .moref - J ".| station-|:statiofr-.-
..School Recom-" | . |- " 1 1 S T Y
~ s mendations . . | L A
. f ) Need:(“é”r R » . . y 1. W PR LS o
Ll minus'ua”-) tO . . T . _ . ) _: :.. NN I .
1975recom- {7 | ol TE oL e e,
.. ‘mendations o SR NI R TS AT

e
z
]

- Y

ew

[ S
.

Ry ' *
R -
. . - A1 T T
W S . -
Tt = — 5 - - — < - - .

g CAequisition - b o T LT 0 [ e ,
o7 plantoreach | v o A b L s T
ooagdal (MBor o e b e e e e

S
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PRODUCTION EQUIPMEN'lFI_-}'l’_.".._ SRR

PR T . CR
- . . N

j‘Only basic needs llsted See Medta Programs Dzstrzct and’ School 'er ekténdéd_.pfovi;
510ns : . R

&

a_z" Base collectlon
- 1n the school

"'b. Basic recom-; i
. .mendation—" -
¢« state’or loeal: -

Ry

c-".Need(“b"-" SR T IR
ming ) e f TS e e

i _? .

d Ratmg(“ »"?fi'.~"3'_~-' R s
divided by 1 . I _ R B e
.ubn)q - DT e : . . .. - -

e %1975 AECT/‘ i S R P
~ AASL Media, 1/MC& | 1/MC& llbuﬂd- -130—3p” | |1thermal |" 1large . &
Programs: -~ .1/500 - | 1/500 ~ingand | in MCand "1 photo . 7| type ' P

- «Districtand ;, |~ users .| users .. tackmg , addT'to R | style
- School Reco!g ST A . lron .| meet needs’} | - -
mendatxons ¥ o b : : J°~ A _ '

. Need(“ ] T 7 7 .

ek n - . AT N - ! L

g ACquSltlon O S B ICHTR A FECRNE RIS L . |
. - plantoreach .- %o [ L R | S
. goal (“b”?or - | - - |7 o o | b

e
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o e - R . . P

~_ PRODUCTION EQUIPMENT-Il

. *Only bas?t‘: needs list‘,ggif.!S;_eé Me
Closior®. T e e
RO .

kS o R o C ) )
dia Programs: Districfand School for extended:provi-

", Base collection
> " “in theschool -
. R ¥

AL - s el . ¢ ) ) . o ) - b . ) K i

i o . RE .

'b. - Basic’recom- | . Rkl R A P ,

- mendation— . . . SRR KR, L .
v'; - .: . v : . )
# ot

-t . : .
= S R S AT

'v - Cf ’T,.Need'(“b’? A .:' ) .‘ ‘L .t L . . ., . :'.v B K . ) .‘ W o
. : mlm._l_§ v‘fa"‘ : . SR . . L - . : . . ‘ b
s a W _:\";:\{' RS . - ) . . L B o 5 . . .v . .

P

. 0 . . .
T , -‘L} '.;za,,\\x.’ - ... F . g T
[T B : N

- J. [ - .

, - ) i NE

" d. Bating(“a” | . e . A o :
. dividedby - ‘[* . I LG . N
Ceeye || 1. SEU 1

¢ . . - s - ) : . A
: : . % ..

N < - . -

a@

- T+ oe, *1975 AECT/ | = = N R
«€ . AASL M&dia | 1slide ' U . .| Videotape | “Bplicers -|.. Splicer . .»
" " Programs: ' | camera& + w} o 7 | recorder®: I, 16 I
Districtand | €OPY- | - oee s o | TVcamena
" Schodl Recem- |. st‘?"d,._ | » ' - - “,

« . ' mendations B I N o T i

e —F — - - - - - — . ’ - ; - .
& eminusta)e | -t e el g B P S T L
. N . - . . 2 .

13
S

x ‘plan toreach B Rt L . S ) .
Y 'goal:(‘_‘b’:’ or . % ER T SR i T .;"n o
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*

10 20 |30{40 50| 60| 70| 80| 90| 100{100% +

Total Collection .. " |- T

 Print Materials - * ' v

" Books - PR T R S I 1 |- Shelving & cabinets
Periodicals & 11 1 ' : a o
., newspapers

i e : B Readers & reader/
Microform =~ - P I | printers .

-

© Visual Materials

E 2

" Filmstrips S e 1. : fPrbjectdrs& viewers . B

'3

Slides - - - Projectors & viewers

Transparencies - Projectors

Graphics - - R _ 1. %ﬁ *

Mo-ving images Projectors (playbick) , h |

N

'SSrhm-—s'ile'nt.ﬁlms, ‘ ---Piojectors

A P L ) ety . . . . .

~

‘Auditory Formats
- Audio recording . - _Reproduction units .-

L 'Bioaacast radio : | o0 e i | Radios.

Tactile Formats

0

" Games & toys

B Py

Models &dséuibturé' '

Specimens ]
— 3 o 1

wo
v i

N U#e %’ffeie_rg_t symbbls or color codes to
differentiate materials-and equipment
on graph. o . C

. pd R b . A . o . .
N . . . s - . . N 4




!

- G. FACILITIES- . . ..

. “The cha:ts which follow will revgal-the-”_strengths and weaknesses of -the physical com- }
ponents of the -media program being evaluated. You are asked-to designate a value of *
existing conditions on a six-point scale, asfollows: -~ . - O

‘\ e - . 6-NA :

= Lt ~ 5 Superior . L

N 4 Above Average . >

o ' .38 [Aver'age L -
S ~ . 2 'Below Average’

ro ' - . .. ~1-Poor or missing. .

.
e

- There is a blank page to photocOpS'i; and add additional information 'you feel is appro-

- priate: | N L .

* Space is provided in which to enter existing building date (e.g., floor area in square feet). .
© Space is also provided to qualify. the rating shown. : - oa T : R ~

| . . ., - i Ll o . _ . -
Following each basic line item, a CONSIDER factor has been entered. The purpose of
this is_to giide you into reviewing relevant factors. Note that the entries under CON-
SIDER are by no means all' inclusive. Strdng qualifying factors may be noted in the
vcolumn)reserved for COMMENTS, either toguide your thinking or ‘to ‘place relative -
" stress upon strengths and/or'weaknesses. . .. o UF R :

& .
w{ " . 1., .




"Local

SPACE ALLOCATION * "Bt | ‘Riimg |  Commens -

_ Da@ o

L "I.‘he'main"are'a for:

. a. Circulation and distribution . - Ty :1 234567

b. ‘Conference

c. .-G;oup vieézingj'and 'liétén’ing
- d : .Ind1v1dua.l v1ew1ng and
. llstenlng
e Ind1v1dua1 study and learmng'
s Readlng. _' . li23asse| . .

“g. ‘Periodicals - “1123456] L
. he _'(.)ther (specify) . V

‘ Consider—number of students,

activities, seating capacity, etc. .- ©|1234.66|

2. Materials pro'ceSSing area: . .
| _Con51der—central processmg
and/or building processmg,h S o
tables, work space, supplies, ‘- : o,
o vtypewnters addlng"machlnes o ' :
etC . i 1_'2 3456
" 3.. -Materials production: B . T B -
' a.. Material preparation areas ' 123468
b. Granhic areas .. ... - |1234586]
‘c. Photographlc areas 12346686/
'd‘Prlntlng an& dupllcatmg areasf . . (1234 56| ° ‘
e.. Recordmg-areas o 123 456 Lo
£, Tel'eviéiona:eaé .. . - 1123456
. , —
g Other (spemfy) o ' _
_ConSIdef-worl\ statlons . :
o acoustics, lighting, control areas, - - : ,
N plannlngspace o . /1234656 .
. v ’ —— i
¢ ’ ) ‘):’j ’ Y




- ! - ) : {-} : . - v . ' .
e e T e e Local Lo L
. SPACE ALLOCATION ' Bdg. | = Rating Commeénts
o o ..~ . Data | S . :
4. Ptofes'siOhel materialé area:
E ".‘-Cons1der—-shelves tables dlsplay, o _
-etc 1234656
5. "M'ed'ia‘ Staff‘work'-areas';": -
"‘;'"an Glerical staff [r23456
|i23456

d. \'Shipp'ing and recelvm'g

- Cons1det—desks work benches
and equipment essary, size’

12345 6:
O "‘v
(123456

Cof staff, type of program, etc.

6. Storage-areas: ) § _ o '_
"a. -_Equ'ipm'ent : ., |123a586 #
b. Materials - 1234566
-&. Penodlcals ' 1.2 3 456
d. Supplles .

N Con&der—-cabmets shelves,

-.. drawers, periodica} back flle, AR
~stacks, accessibility, etc. 12346568

| commENT: |
. e
“f... 'lc,“'. 1 .

&9



'  Comments

1,

1123456

ERIC
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--:"FUhNISHING"S_-:*

_Rating’

- Comments

4 Fumlshmgs are adequate to support
the services of the media staff.

Consnder——functlonal deslgn, act1v1t1es

L

123456|

"and comfort.
5. There are enough tables to meet, 'the
L n-eeds of the students and faculty

Conslder—shape size, type of e HE

N ' - : ' -
",.'?:actmtles helght w1dth etc St 1234656 v :
3 ".6. The shelvmg is; ufﬁ 1ent '
ConSxder*wndth,'lrlet,-hooks, type of EEDRA T, ¢ B
material shelved, etc.: 123456 o
. q R o : o : f-__‘i ‘“.\“‘_
M. )Moveable carts are available in a number
- ‘sufficient to meet the needs of the )

Con medla program : 5
e ' :
123 ase| -

/ 8. Llstemng and v1ew1n'g.equlprf1ent' is
- available to the student for. mdwldual Lt
" - and’ group study o :;.‘
: Conslder—portable equlpment carrels’ T B
.2 (wet and dry), electncal outlets 123456
. COMMENT: ) / L - N ._. ' fj:f . :‘.") :l . -
ENVIRONMENT Rating ‘Comments -
1. All areas of the center have proper S
lighting.
Conslder—dlmmer sw1tches controls,
- " sun glare, light level, shadows, study - T
: carrels stack areas, wmdows, etc. 1234658

4N ‘



O

ERIC

Aruitoxt provided by Eic:

.

'ENVIRONMENT _

2. The centerhas temperature and humidity

-controls-which provide year-round
maximum comfort for the various - -
act1v1t1es and care of matéfials. ~  “ -

e ) "’:

Con51der-vent11atlon uneven heatlng
“~and cooling, effects of sunhght

Rating

b

,J:“.

1234561'

Y

humldlty'-'%‘ .

Accoustlcal treatment of the center
eliminates’ dlstractlons

Conslder-outsrde noises, floor. cqvenng,
drapes; type of chmrs moveable ob_lects
* etc. . R ,,';_»", .

1-.1-‘
B K

RS

4 ‘."Zl; :

The electncal powei: and outlets are -
sufficient for all kinds: of productlon
and learmng dev1ces; ; i )

;h .

Consrder—numbe nd locatlon of out-

lets peak loads or cxrcmtry, 1ntercom o

41234564'

:,,,‘

telev151on carrels etel o,

5. The lntenor deslgn of the center 1s

- functlonal and 1nv1t1ng in appearance -
Con51der—color and texture chMIS
floors and celllngs dlsplay areas and
ifumfshmgs :

' 6 Arran'gement' of the center prcvides
. for efficient work flow, trafflc flow, -
and. superv151on

'Consrder—locatlon of supphes and
equipment, stacks, desks arid cha1rs

cablnets stands table ;carrels ‘ete.

123456/

COMMENT:

P

. 62

"



B

LEARNING AREAS/CLASSROOMS |

1 All areas have proper hghtmg S I
gt : g
Cons;der—-medla use dlmmer switches, . o A
controis, sun glare, hght level, shadows,- 1. SRR B
‘study carrels, shelves, wmdBws etc. = (123486} - .. -
2. The learning areas/classtooms have | Y SR

.. temperature and humidity controls .
<~ which provide year-round maximum.
comfort for the. uarrous activities.

o Consrder—-ventrlatlon unéven heatlng
, " and coolmg effects of the sunhght

-etec.

3 Acoustrcal treatrr}__e [5) _the learning
areas/classrooms permxts effectwe use
] of audrtory equrpment

%_'Consrder--reﬂectrve surfaces rever-
“ beration, outsrde noises, floor cover- . :
, “ing, drapes, type of’ chalrs moveabje ST N R
S objects ete:; . o 123456 S

13

4 * The electncal power and outlets are ' BNES R
suffrclent for all kinds of medra usage R L i+ v R

<
e

IR C.onsrder—-number and location of . e _ .
: ~ outlets, peak loads or circuitry, - | T o
mtercom television; carrels mterest : S o
g centers etc. DT & . |v+23a4586| | A

-

E

..-_ ‘

-

5 The mtenor desrgn of the learnmg a
i areas/classrooms is functional and '
- inviting in appearance. :

Consrder—color and texture of wa.lls
~ of floors, and of ceiling, display areas,
. flexibility and location of fumlshmgs, . .
prOJectlon screens, etc. - 11234656

COMMENT: e IEERTESRES




.
CoE

" Corhments -~ RS

“

- B » : BT R, .

P 1234561 - |
R R T e ta o A ' R a
AR S PR - - : |
r : v |

| | ‘ . .

3 ‘ . ' | 4

[ y- ’

¢

ey ’
-, HRIK

456,

1 2 3456 o -

s

A58l

~

R 4
, '
B i
. A
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5

4

- ot A

" TK&Teacher Opinionnaire should be given to a reasonable number and rep'res'entat_ib'n'fof_'. S
the staff. You might want to use the Teacher Opinionnaire with administrators or - :
support staff and keep a separate tabulation of the results for comparison purposes. -
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. The Student Opinionnaire should" also be given to a reasonable cross section of grade. :

" levels and/or subject areas. .Fo:?jtohnggr’,_children, the questions could be reworded and -
- asked orally by teachers or mediastaff.” = - 0 o R
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+In 'réﬁewmg the results from these 'opihibnhaifeé; look for discrepancies among any -
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My reqyests‘ for asswtance from the med|a center staff are promptly,
adequately nd. cohvenlently filled g Rg e e e
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My ;requests for new matenals are honored equally w1th other v
re‘questsas udgetary llmrtatlons permlt ceete _; S ey D

My requests for new. equlpment are honored equally w1th other
; requests as. budgetary l|m|tations perm1t e . RPN Ve D
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l ut|l|ze types of televrsmn as follows ¥
i commercial television,”
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(b} educatwnal and lnstructlonal telev:sxo"ffé,‘ L=
“(c) "programs produced by the school . . ./ . PP [}
. (d) videotaping of teacher and student self-evaluatlon e e
. "'j)‘l\ N .

14 My students make |ndependent use of m@dla :

200 My students successfully locate matenals |n the medla center col- .
o lectlon...'."._....._......».._, . ,

' 21. Timeis ava|lable to preview lnstructlonal media -

‘22, ’I’he pnnclpal _suppotts the media center staff i
- ‘array of media servnces ' '

- 23, The supenntendent recognizes the need for-and supports quality and o 0 -
‘ , variety of media semces needed for an effectwe |nstmct|onal pro- o

- 24’.‘, "The Board of Education recogmzes the need for and supports the R AT
quality and vanety of media servnces needed for an effectlve lnstruc- » .
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QI do usé the’ medra center ‘when L need to as: my class schedule per-
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Our medla center lS too crowded ............ 5 &
Our medra centerrs too norsy . .;.- e e e e el e

Leamrng is 1mproved when a vanety ot‘ medra is used in my classes
I can obtam mt'ormatronal materrals I need t‘rom the med|a center

I do obtarn mt‘ormatronal matenals I need from the medla cehter
I can get help m f' ndmga a‘hd ,ﬁmg media center m&tenals ar)d equrp
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‘

ment k3
I can take home matenals ot/er than books fromThe medra center
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I do take home matenals other t,h,an books t'rom the medra center te

: Igo help in selectlng matehals t'or the m‘a‘i center, ek )L s
My suggestrons for- purchase ot‘ matenals are senously consldered

- I can use school. supphes and equrpment to make audrovlsual ma
tenals t‘or my school reports

I do use sclrpol supphes qnd egurpment to make Au -
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‘ -'resources necessary to reach the goals for each sectron
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,The stated purposes ‘of thlS document revolve around the,nse of it for }self evaluatxon and

" planning - purposes. “This section provxdes a.guidesfor summanzmg the results of the

*.evaluation and for outlining a plan of action designed to'move the pivogram forw%d in‘a"
~coordmated manner resultlng from the benefg.s of the evaluatxon process B

3

"_:'Fo]]owmg is a page for each. sectxon of the docuwment andl ‘41§nk page to photocopy» _ '»
: and add' sections-if so6 desrred Each page pro\ndes space . for avn twe summa.ry of
."‘_evaluatlon and a space for goals and actmtxes R m - i @l
W

.1The final- page lS a SUMMARY PLAN OF ‘A(fTION whlch allows fbr the hstmg of

: :: -3 Y, }5"7‘ . A
Tt 1s for thls PLAN OF ACTION and the people process nece ary to complete thls
‘section;"that - outside consultants may be useful. So far in the process, you have gathered
~ and to some extent analyzed ﬁfformatlon about the current state ‘of gour program. All".
~ of the preceding information is necessary: before a'consultant could assist you in moving
. “forward. You know best how to describe where. you are. If you, don t know whereuto go - ;
.f*- from here, outsxde consultants may help ' e : _ i

HE ﬁ s _E
. i e




EMC : i . : )

Aruitoxt provided by Eic:



Aruitoxt provided by Eic:

e S -

., BUDGET - .

e

K

. \‘
a8 .
. N
. 3
|
B SR
'
. s
it .

o ;I\]ar:rjativ'e Summary of EValuatioh _

.
! o )
- e
&,
ks
&
- l' t
. .
o AN
_ Eey

B

<4

e,
v

s 3 . -

" ' A3 ) ’ Y ;f B ¢
. . o ¢
. .. . Planof Action ‘ &
Major Goal "

ERIC

w
i T I3 ;
) ' - pal- R PR 3 ‘
T : & 5
v I ; ’ T
" " . . . a - )
T 5 —= - N . a ” = T
-
" . : s N X .
: Objectives - . _ .
. .. . o~ . '
- - — — —
. - . . : .
i 8 - . Rl
e ) ! . < L3 : L L
N : . . . L
5 , N . o
“. 6. P . NG 5 .
ﬂ e - . - - .
e ) : 8.
R 'S ) . L .
. N . )
¢ ' . . .
i B
A
B & e ,
R ‘ '
) K
1 .
LY
Y .
H . :
. : . : o
o : R
. . A b ‘e 'bt;\ &
Sk . R . . - .
e _ L N Y
. N P : +
w - -
- .
. . K o
- - ﬁ‘ - v -
: .
» -
. E (R
« -
‘ ‘ - . - [
Y v
: e . JRRE : Yo
& > . R . . . -
- - .. . . ..F ; . ) )
‘ . oo ' ; ’ . S .
N . . K- Ly . . 4 .
. ., ) .
. .
. . . . a . ¢
¥ . . g A .
' . R C el
v N )
* ° : . 7 -y .
o R ( ,_



-

R T - W

‘Narrative Summary of Evaluatiqﬁ .

e . B 3 o . S . A.

Y

~%

{_Plah_}of‘Acﬁoni R

| Major Goal

.

- Objectives v

PR

%

sy L.

o G

ERIC

Aruitoxt provided by Eic:

s
AP B

Lo
o



”

" "OPERATION & SERVICES =

- Narrative Summary of Evaluation

'. Aé.tivii ies

ox

T -

e L,




. e . . . N R

v Na;lft"»ati_»\?'éfi S':l! m-m"fc_ljry*of E V‘al_u‘art.'i(.)"n‘_ ra

‘Major Goal

ERI

Aruitoxt provided by Eic:



o

Objectives’




-

* Narrative Summary of Evaluation: ~ -

) ,

e v

Major Goal:

) . & .

§ Pla“ of A'ctio'h.

Objectives, . .~ -

T

Ay

h <

Kl

[AFuiTox provided by ERIC

‘_ .




SUMMARY PL\ANOFACT|ON 3

-

- 7 . . Do . -
. . - . .

. el ResourcegNece'ssary To Reach Ma]or Goal g
' (Faciliti Money, People Pohcy, Txme) :

MEDIA: PROGRAM GO ALS
& POL'ICIES

[BoDGET - | .+

>

JoPERATION® . - 0 | oo e |

o
o ot

F-ACILiTIES_'wﬁ' T

S

LA .
e




